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Essentials of Business Communication + Premium Website,
1-term Access + How 13 + Mindtap Business Communication,
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For courses in Introduction to Business An introduction to business text can be
comprehensive without being overly complex and overwhelming-and this text
proves it Business in Action, Seventh Edition is uniquely positioned to help today's
students become tomorrow's focused, highly productive business professionals. It
is the only introduction to business text that emphasizes efficient, focused,
objectives-driven learning in every aspect. Teaching and Learning Experiences Use
a program that presents a better teaching and learning experience-for you and
your students. * Use an objective-driven structure to help students learn and retain
information: Every chapter is organized into six segments and paired with clear
learning objectives to help students retain complex material. * Build skills,
awareness, and insight with strong pedagogy tools: Reinforce key introductory
business concepts with end-of-chapter materials, Behind the Scenes chapterPage 2/27
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opening vignettes, critical thinking questions, and case studies.* Extend the value
of your textbook with multimedia content: The unique Real-Time Updates system
automatically provides weekly content updates, including interactive websites,
podcasts, PowerPoint presentations, online videos, PDFs, and articles. MyBizLab(R)
is not included. Students, if MyBizLab is a recommended/mandatory component of
the course, please ask your instructor for the correct ISBN. MyBizLab should only
be purchased when required by an instructor. Instructors, contact your Pearson
representative for more information. MyBizLab is an online homework, tutorial, and
assessment product designed to personalize learning and improve results. With a
wide range of interactive, engaging, and assignable activities, students are
encouraged to actively learn and retain tough course concepts.

Business Driven Information Systems
The Ever-Changing Mold of Modern Business Communication.Business
Communication Today continually demonstrates the inherent connection between
recent technological developments and modern business practices.

Business Communication Essentials
With its reviewer and student-praised narrative approach, Rothwell’s IN MIXED
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COMPANY offers students a combination of theory and application, which enables
them to apply small group communication concepts not only in class but also in
their own lives. The text follows the central unifying theme of cooperation, and the
communication competence model continues to guide discussions of key small
group concepts and processes. The inclusion of systems theory remains a key
theoretical component of the text, and the unique focus on power in groups
continues to be addressed throughout the text. To encourage critical thinking, the
seventh edition not only has captions to accompany photos and illustrations but
also offers interactive quizzes related to the visuals. The text’s approach, clear
theoretical foundation, and applied nature are what make IN MIXED COMPANY a
market leader for the small group communication course. Important Notice: Media
content referenced within the product description or the product text may not be
available in the ebook version.

Excellence in Business Communication
This quick reference reviews the purpose, procedure, and nursing implications for
performing 183 laboratory tests and 50 diagnostic tests, listed alphabetically in
two sections. Tests include estrogen, folic acid, herpes simplex virus, thyroid
stimulating hormone, colonoscopy, nuclear scans, and exe
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In Mixed Company: Communicating in Small Groups and Teams
Essentials of Business Communication
For one or two semester undergraduate and graduate business law courses.
Visually engaging, enticing and current examples with an overall focus on
business. Business Law continues to be the most engaging text for students and
professors by featuring a visually appealing format with enticing and current
examples while maintaining its focus on business. Students will learn business law,
ethics, and the legal environment in a way that will encourage them to ask
questions and go beyond basic memorization. This edition of Business Law includes
over 40 new cases, an up-to-date photo program, several new enticing discussion
topics such as "Entrepreneurship: The Founding of Facebook", "Ethics: Animal
Testing", and Paul McCartney's Divorce, brief and easy-to-read chapters and cases,
new on-line research activities, 25 new ABC news clips and a revised testbank with
500 new questions.

Guide to Managerial Communication
Dr. Mary Ellen Guffey's BUSINESS ENGLISH, 10th Edition, makes students into
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successful communicators in any business arena with its proven grammar
instruction and supporting in-text and online resources. The market leader in
grammar and mechanics since its first publication, BUSINESS ENGLISH uses a threetiered approach to break topics into manageable units, and give you flexibility in
planning your course. Important Notice: Media content referenced within the
product description or the product text may not be available in the ebook version.

Amusing Ourselves to Death
Business Model Generation is a handbook for visionaries, game changers, and
challengers striving to defy outmoded business models and design tomorrow's
enterprises. If your organization needs to adapt to harsh new realities, but you
don't yet have a strategy that will get you out in front of your competitors, you
need Business Model Generation. Co-created by 470 "Business Model Canvas"
practitioners from 45 countries, the book features a beautiful, highly visual, 4-color
design that takes powerful strategic ideas and tools, and makes them easy to
implement in your organization. It explains the most common Business Model
patterns, based on concepts from leading business thinkers, and helps you
reinterpret them for your own context. You will learn how to systematically
understand, design, and implement a game-changing business model--or analyze
and renovate an old one. Along the way, you'll understand at a much deeper level
your customers, distribution channels, partners, revenue streams, costs, and your
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core value proposition. Business Model Generation features practical innovation
techniques used today by leading consultants and companies worldwide, including
3M, Ericsson, Capgemini, Deloitte, and others. Designed for doers, it is for those
ready to abandon outmoded thinking and embrace new models of value creation:
for executives, consultants, entrepreneurs, and leaders of all organizations. If
you're ready to change the rules, you belong to "the business model generation!"

Business in Action, Global Edition
Examines the ways in which television has transformed public discourse--in
politics, education, religion, science, and elsewhere--into a form of entertainment
that undermines exposition, explanation and knowledge, in a special anniversary
edition of the classic critique of the influence of the mass media on a democratic
society. Reprint.

Business Communication
Provide a description about the book that does not include any references to
package elements. This description will provide a description where the core, textonly product or an eBook is sold. Please remember to fill out the variations section
on the PMI with the book only information. Important Notice: Media content
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referenced within the product description or the product text may not be available
in the ebook version.

Advertising Excellence
Business Communication
Communication is easy isn't it? Well it may seem so, but consider honestly when
was the last time you were involved in a breakdown of communications? And how
long ago was one such a veritable derailment? For most people and in most
organizations this happens regularly. It matters. Communication - effective
communication - makes things happen. There can be a great deal hanging on it.
Whether the communication concerned is a simple email, a contribution to a
meeting, a report or a presentation, it can prompt agreement or action, it can seal
a good deal; drive a hard bargain and enhance your profile and boost your
reputation as it does so. Or not: for instance making a poor presentation may do
real damage and allow no second chances, and an ill-considered report may come
back to haunt you in months to come.This book is an antidote to communications
difficulty. It sets out proven, practical guidelines to ensure you can prepare (and
prepare quickly) and deliver messages in a clear, succinct, precise, descriptive,
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informative, and impressive way - and that they are effective. That is, they achieve
your purpose with others, however technical, complex or difficult the topics they
may involve. Take no risks. Guarantee communications success and enhance your
profile as you do so.

Business English
ESSENTIALS OF BUSINESS COMMUNICATION, 9TH EDITION presents a streamlined
approach to business communication that includes unparalleled resources and
author support for instructors and students. ESSENTIALS OF BUSINESS
COMMUNICATION provides a four-in-one learning package: authoritative text,
practical workbook, self-teaching grammar/mechanics handbook, and premium
Web site. Especially effective for students with outdated or inadequate language
skills, the Ninth Edition offers extraordinary print and digital exercises to help
students build confidence as they review grammar, punctuation, and writing
guidelines. Textbook chapters teach basic writing skills and then apply these skills
to a variety of e-mails, memos, letters, reports, and resumes. Realistic model
documents and structured writing assignments help students build lasting
workplace skills. The Ninth Edition of this award-winning text features increased
coverage of electronic messages and digital media, redesigned and updated model
documents to introduce students to the latest business communication practices,
and extensively updated exercises and activities. Important Notice: Media content
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referenced within the product description or the product text may not be available
in the ebook version.

The Smart Marketing Book
Introducing Language and Intercultural Communication is a lively and accessible
introduction for undergraduates who are new to the area of intercultural
communication. Incorporating real-life examples from around the world and
drawing on current research, this text argues against cultural stereotyping and
instead provides students with a skill-building framework to enhance
understanding of the complexities of language and intercultural communication in
diverse international settings. Readers will learn to understand and become aware
of power relations, positioning and the impact of social and political forces on
language choice and the intercultural communication process. This is the essential
text for undergraduate students studying courses in intercultural communication
for the first time. Features include: clear learning objectives to structure your study
end of chapter discussion questions to test your knowledge highlighted glossary
terms to provide a strong understanding of the relevant vocabulary an array of
photos including signs which make use of non-verbal codes and many examples
that illustrate such issues as intercultural misunderstandings and the effects of
culture shock substantial online resources for students including learning
objectives, suggested readings, links to media resources and real-world
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intercultural scenarios and activities. Additional in-depth instructor resources
feature test materials, powerpoints, key terms, extended chapter outlines and
sample assignments and syllabi.

Managing for Quality and Performance Excellence
College English and Communication 8e by Camp and Satterwhite provides
expanded coverage of grammar, usage and writing skills, along with a
comprehensive review of the principles of communication with emphasis on realworld communication. The eighth edition includes new features that provide
students with real-world information and activities.

Business Communication + Mindtap Business Communication,
6-month Access
The most widely-used textbook for the communication theory course, A First Look
at Communication Theory analyzes the major communication theories at a level
that is appropriate for both lower- and upper-level courses. The theories
represented in the text reflect a mix of foundational and recent scholarship and
strike a balance of scientific and interpretive approaches.
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Advertising and Public Relations Research
KEY BENEFIT: With its real-life examples and cases, and its lively, conversational
writing style, Bovee/Thill/Mescon brings concepts to life and prepares students for
obtaining and pursuing satisfying business careers. KEY TOPICS:
Bovee/Thill/Mescon weaves a four-part pedagogical tool through out each chapter.
It starts with Orient, which outlines what is going to be covered in the chapter and
then connects these topics with a “role-model” business professional. Next is
Explore, which looks at the skills that their “role-model” used in order to be
successful. Third is Confirm, which revisits what they have learned in the chapter.
And, finally, Apply allows students to use the skills they have learned in the
chapter. MARKET: For introductory level business students.

Business in Action, Global Edition
Business Model Generation
Negotiation permeates every aspect of our lives, from our home to our work.
Whether you consider yourself a novice or expert, there is always room to improve
your negotiation performance. With easily replicable tools throughout, this book
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offers everything you need to know for an MBA in negotiation, but without the
expense and time-consuming study. It will help you improve both your confidence
and ability, and equip you with all the skills and tools needed for successful
negotiation. Negotiation is more than buying and selling, more than winning and
more than streetwise manipulation; it’s creating a successful deal that will lead to
a fruitful relationship with the other party. In this book, the author demonstrates
how we can all become more effective negotiators in business, and our everyday
lives, by combining theory with real-life examples and offering practical tips. At the
end of each chapter, your knowledge will be tested and the learning reaffirmed to
enable you to walk into any negotiation confidently. This book is essential reading
to all students taking part in an MBA program, as well as anyone with an interest in
negotiation. Whether you need help negotiating a new kitchen installation, a better
salary or a multi-million-pound business deal, this book will give you the
competitive edge to get there.

Business Communication Today
A First Look at Communication Theory
Emphasizes the connections between communication and our daily lives
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Communication: Making Connections, a top-selling hybrid text, is unique in its
integrated “Making Connections” theme and emphasis on technology. While
introducing the basic principles of public speaking, interpersonal communication
and group communication, the text stresses communication competence by
constantly applying a solid theoretical foundation through everyday and relevant
communication examples, thought-provoking questions, and boxed features.
MyCommunicationLab is an integral part of the Seiler program. Key learning
applications include MediaShare, an eText, and a study plan. A better teaching and
learning experience This program will provide a better teaching and learning
experience—for you and your students. Here’s how: Personalize Learning–
MyCommunicationLab is online learning. MyCommunicationLab engages students
through personalized learning and helps instructors from course preparation to
delivery and assessment Improve Critical Thinking– Chapter summaries are
organized by learning objectives to help students focus on what they need to learn
in each chapter. Engage Students–New examples and an increased emphasis on
technology are relevant to today’s students in a variety of ways. Support
Instructors– A full set of supplements, including MyCommunicationLab, provides
instructors with all the resources and support they need. NOTE:
MyCommunicationLab does not come automatically packaged with this text. To
purchase MyCommunicationLab , please visit www.mycommunicationlab.com or
you can purchase a ValuePack of the text + MyCommunicationLab : ValuePack
ISBN-10: 0205943675 / ValuePack ISBN-13: 9780205943678
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Business Communication for Success
In today's complex commercial environments, marketing has become a central
aspect to every successful business. Businesses need flexible, effective means of
gaining commercial traction by managing their relationships with audiences,
stakeholders and competitors. They require effective marketing and branding that
move beyond the standard forms of brand orientation and commercial interaction.
New marketing models must think smart to create innovative strategies which
have long-term sustainable goals. The Smart Marketing Book is a practical, reliable
and concise title that offers the core marketing principles - applicable for anyone
who wishes to improve their business's effectiveness. It is a straightforward guide
that avoids unnecessary and time-consuming marketing practices. A credible
statement to all marketers trying to source the most relevant strategies from a
field cursed with infinite information.

Business Data Communications and Networking
A comprehensive textbook on advertising which covers both fundamental and
emerging trends. Includes case studies and exercises.

Mastering Public Speaking, Books a la Carte Edition
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Written by a leader in the management communication field and experienced
consultant, this succinct and down-to-earth guide summarizes and reviews
communication, writing, and speaking strategies - arming students with the knowhow, techniques, and skills to deal successfully with managerial communication
issues they will face as future business professionals.

Communication for Business and the Professions
Introducing Language and Intercultural Communication
Communication for Business and the Professionsemphasizes skills acquisition in
the context of organizational communication theory and research. Based on the
testimony and experience of successful managers in various fields, the text
displays its emphasis on business and industry and the professions.

Handbook of Laboratory and Diagnostic Tests with Nursing
Implications
Police Administration
Page 16/27

Download Free Excellence In Business Communication 10th Edition
As the world grows increasingly interconnected, data communications has become
a critical aspect of business operations. Wireless and mobile technology allows us
to seamlessly transition from work to play and back again, and the Internet of
things has brought our appliances, vehicles, and homes into the network; as life
increasingly takes place online, businesses recognize the opportunity for a
competitive advantage. Today’s networking professionals have become central to
nearly every aspect of business, and this book provides the essential foundation
needed to build and manage the scalable, mobile, secure networks these
businesses require. Although the technologies evolve rapidly, the underlying
concepts are more constant. This book combines the foundational concepts with
practical exercises to provide a well-grounded approach to networking in business
today. Key management and technical issues are highlighted and discussed in the
context of real-world applications, and hands-on exercises reinforce critical
concepts while providing insight into day-to-day operations. Detailed technical
descriptions reveal the tradeoffs not presented in product summaries, building the
analytical capacity needed to understand, evaluate, and compare current and
future technologies.

Test Bank
Note: You are purchasing a standalone product; MyLab Business Communication
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does not come packaged with this content. Students, if interested in purchasing
this title with MyLab Business Communication, ask your instructor for the correct
package ISBN and Course ID. Instructors, contact your Pearson representative for
more information. Business Communication Essentials introduces you to the
fundamental principles of business communication and gives you the opportunity
to develop your communication skills. You'll discover how business communication
differs from personal and social communication, and you'll see how today's
companies are using blogs, social networks, podcasts, virtual worlds, wikis, and
other technologies. Business Communication Essentials offers you the opportunity
to practise communication skills that will help you get jobs and be promoted in
today's workplace. The new fifth Canadian edition is student-friendly and features
the most extensive end-of-chapter activities available, including questions,
exercises, assignments, and cases. If you would like to purchase both the physical
text and MyLab Business Communication, search for: xxxxxxxxx / xxxxxxxxxxx
Business Communication Essentials, Fourth Canadian Edition Plus NEW MyLab
Business Communication with Pearson eText -- Access Card Package Package
consists of: 0134681770 / 9780134681771 Business Communication Essentials,
Fifth Canadian Edition, 5/e 0135285658 / 9780135285657 MyLab Business
Communication with Pearson eText -- Standalone Access Card -- for Business
Communication Essentials, Fifth Canadian Edition, 5/e

Business Communication: In Person, In Print, Online
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Communication
Thoroughly updated, this book provides students with the principles and practical
applications needed to work effectively in small groups both in and out of the
classroom. The text emphasizes critical thinking.

Excellence in Business
A unique approach to a hands-on course, written by the same author of Business
and Administrative Communication, this completely new approach is devised and
created with the assistance of a community college colleague. The innovative
module structure allows instructors to focus on specific skills and provides greater
flexibility for short courses and different teaching approaches. While grounded in
solid business communication fundamentals, this paperback takes a strong
workplace activity orientation which helps students connect what they learn to
what they do or will do on the job.

Business Communication
BUSINESS COMMUNICATION: IN PERSON, IN PRINT, ONLINE, 9E offers a realistic
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approach to communication in today's organizations. The text covers the most
important business communication concepts in detail and thoroughly integrates
coverage of today's social media and other communication technologies. Building
on core written and oral communication skills, the ninth edition helps readers make
sound medium choices and provides guidelines and examples for the many ways
people communicate at work. Readers learn how to create PowerPoint decks, use
instant messaging and texting effectively at work, engage customers using social
media, lead web meetings and conference calls, and more. Important Notice:
Media content referenced within the product description or the product text may
not be available in the ebook version.

Business law : legal environment, online commerce, business
ethics, and international issues
Designed to serve as a comprehensive, primary text for research methods courses
in advertising and/or public relations programs, this book concentrates on the uses
and applications of research in advertising and public relations situations. The
authors' goal is to provide the information needed by future practitioners to
commission and apply research to their work problems in advertising and public
relations.
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Communicating in Groups
Business Driven Information Systems 2nd edition takes a contemporary approach
by discussing how business initiatives should ultimately drive technology
choices.This edition offers an impressive variety of new case studies - real world
examples of MIS in action- including coverage of Wikileaks, Myki and Apple
innovations. Integrated coverage of mobile technologies, cloud computing and
social networking reflects the emerging business environments that await today's
business graduate.Business Driven Information Systems provides the foundation
that will enable students to achieve excellence in business, whether they major in
operations management, manufacturing, sales, marketing, finance, human
resources, accounting, or virtually any other business discipline.

College English and Communication, Student Edition
ALERT: Before you purchase, check with your instructor or review your course
syllabus to ensure that you select the correct ISBN. Several versions of Pearson's
MyLab & Mastering products exist for each title, including customized versions for
individual schools, and registrations are not transferable. In addition, you may
need a CourseID, provided by your instructor, to register for and use Pearson's
MyLab & Mastering products. Packages Access codes for Pearson's MyLab &
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Mastering products may not be included when purchasing or renting from
companies other than Pearson; check with the seller before completing your
purchase. Used or rental books If you rent or purchase a used book with an access
code, the access code may have been redeemed previously and you may have to
purchase a new access code. Access codes Access codes that are purchased from
sellers other than Pearson carry a higher risk of being either the wrong ISBN or a
previously redeemed code. Check with the seller prior to purchase. -- Learn
Business Communication Skills by Example. Excellent, effective, and practical
business communication skills are necessary in order to succeed in today's
business world. Excellence in Business Communication delivers an abundance of
the most realistic model documents and tools, helping readers learn business
communication skills by example. The tenth edition is a more efficient, rigorously
revised textbook that maintains solid coverage of fundamentals while focusing on
today's social media revolution and the impact it will have on readers' future
careers.

The Persuasive Negotiator
Business Communication: Process and Product, brief edition takes students
through a well developed, consistently applied approach to communication that is
combined with integrated application of current and emerging business
technologies. Students learn a process for solving future communication problems,
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and how to use the Internet and electronic media to deliver their messages,
resulting in a tangible communication strategy they can use throughout their
careers.NETA TestbankThe Nelson Education Teaching Advantage (NETA) program
delivers research-based resources that promote student engagement and higherorder thinking and enable the success of Canadian students and educators. This
book's premium testbank is designed to ensure top quality multiple-choice testing
by avoiding common errors in question and test construction. If you want your
students to achieve "beyond remembering", ask your Nelson Sales Representative
how today!

The Art of Successful Business Communication
This title is a Pearson Global Edition. The Editorial team at Pearson has worked
closely with educators around the world to include content, which is especially
relevant to students outside the United States. A concise and comprehensive
introduction to business Business in Action remains the premier, comprehensive
textbook for important introductory business principles and concepts. Featuring a
highly organized, objective-driven structure, the text incorporates relevant,
contemporary examples and trends from the business world. Now 16 chapters
(down from 20), the 9th Edition has been streamlined to better match the needs of
the course. New material, visuals, and assessment questions cover the full
spectrum of contemporary business topics without filler or fluff. So, students can
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focus on what's important -- developing the skills today's business leaders are
looking for. Pearson MyLab Business is not included. Students, if Pearson MyLab
Business is a recommended/mandatory component of the course, please ask your
instructor for the correct ISBN. Pearson MyLab Business should only be purchased
when required by an instructor. Instructors, contact your Pearson representative
for more information. Reach every student by pairing this text with Pearson MyLab
Business MyLab(tm) is the teaching and learning platform that empowers you to
reach every student. By combining trusted author content with digital tools and a
flexible platform, MyLab personalizes the learning experience and improves results
for each student.

Essentials of Business Communication
This book presents research in business discourse and offers pedagogical
approaches to teaching business discourse in both classroom and consultancy
contexts that address the key issues of dealing with different types of learners,
developing teaching materials and evaluation. Drawing on the authors’ extensive
experience of researching business discourse from a variety of different
perspectives including pragmatics, discourse analysis, rhetoric, and language for
specific purposes, it demonstrates how these approaches may be applied to
teaching. Each chapter includes a list of additional readings, together with a
number of practical tasks designed to help readers apply the materials presented.
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Case studies are used throughout the book to illustrate the concepts, thus
equipping readers with a set of research tools to extend their own understanding
of how language and communication operate in business contexts, as well
introducing them to a variety of research-based ideas that can be translated easily
into a classroom setting. The book is cross-cultural in scope as it includes
perspectives from a range of different contexts. It represents a significant advance
in current literature and will provide a valuable resource for students and scholars
of applied linguistics, business communication, and business discourse, in addition
to teachers of Business English.

Teaching Business Discourse
Police Administration provides a thorough overview of what police supervisors and
administrators need to know. The text examines police administration from four
distinct perspectives: a systems perspective (the interrelatedness among units and
organizations); a traditional, structural perspective (administrative principles,
management functions, and the importance of written guidelines); a human
behavioral perspective (the human element in organizations); and a strategic
management perspective (communications and information systems, performance
evaluation, strategies and tactics, and promising approaches to increasing police
agency effectiveness). In addition to detailed coverage of management functions
and organizational principles, the book emphasizes diversity principles and
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developing police agencies as learning organizations. A concluding chapter covers
contemporary issues, including community engagement, collaboration,
globalization, racial profiling, mass media and social media, cyber-crime, terrorism,
and homeland security. The eighth edition includes analysis of timely matters such
as technology, the police intelligence function, information sharing, interagency
cooperation, and more. Each chapter is enhanced with learning objectives,
discussion questions, and feature boxes. Six case studies with discussion questions
provide opportunities for the reader to review real-world situations.
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